Attachment 5

Training Material

Global 360 Administration

Web-Based POWER Workflow System Console

1. Double-click the following URL to access the new web-based System Admin
Console: http://w-power-12/ExAdmin/. The following log-on screen will be
displayed.

(The production URL will be provided to all the Supervisors in PCT Ops and PCT Legal).

¢ You ara not authorized to view this page - Microsoft Internat Explorer provided by USPTO
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You are not authorized to view this page

You do not have permission to view this directory or page using the credentials
that you supplied because your Web browser is sending a WW\W-Authenticate
header field that the Web server is not configured to accept.

Please try the following:

* Contact the Web site administrator if you believe you should be able to view
this directory or page.
+ Click the Refrash button to try again with different credentials.

HTTP Error 401.2 - Unauthorized: Access is denied due to server configuration. 2lxl
Internet Information Services (I15) =

W

Technical Information (for support personnel)
+ Go to Microsoft Product Support Service:
words HTTP and 401. The server w-petops-500 &tc at w-petops-600.ete requires
« Open IIS Help, which is accessible in 115 Manager (inetmar), and search usemame and passord,
for topics titled About S , Authentication, and About Cust
or topics titled About Security, Authentication, and About Custom Warning: This server is requesting that your username and
Error Messages.

password be sent in an insecure manner (basic authentication
without a secure connection

< and perform 3 title search for the

User name: (] E

passward

Waiting for http:/jw-pctops-600. etc/ExAdmin/... - [T T [ [@ntemet [a - [®Riwo0% -



http://w-power-12/ExAdmin/

2. Please enter your USPTO Domain Logon information. You must pre-fix “uspto\” in
front of your login name.

Connect to w-pctops-600.etc d

The server w-pctops-600.etc at w-pctops-600,etc requires a
username and password.

YWarning: This server is requesting that your username and
password be sent in an insecure manner (basic authentication
without a secure connection).

User name: I €7 uspto\kprasad j

Password: I seassensnen

| oK I Cancel




3. Execute 360 Admin Page is displayed, as shown below.

Note: When you log onto the Executive 360 Administration system next time, the
system may not require Step 3 and Step 4 if the system still remembers your previous
registration. In that case, continue to the next step.

Execute360 Administration - Microsoft Internet Explorer provided by USPTO
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4. Add “powerp” to the system as shown below and click “Add”.
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5. Execute 360 “powerp” domain is registered. Click on “Domain Services” Link

Global360§

Execute360 Administration 5
Xeowsar A

.

Apply




6. The following “Executive 360 Administration home page will be displayed. Click
the Log On menu item to log on to the system admin console.
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7. Click on “Workflow Management” on the left navigation menu. Please enter your
Username and Password used to logon to the current system admin console and click
“OK”‘
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8. You will be authenticated and the Workflow Management Options will be listed.




9. Click on “Work Distribution” to list the full Worksteps. NOTE: With this web-based
system admin console, you can easily sort each column data by simply clicking the
column header.

Execute360 Administration - Microsoft Internet Explorer provided by USPTO
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|| PowER2T
Return home.
Administration Help
Workfiow Manageme;
utiod
Workset Statistics
Workset
User Statistics
Custom User
Variables
oute Variables
Business Calendars.
Workitem Locator
Advancad Locator
Timed Events

Categories and
Logged Events.
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listribution
POWER20

Last Refresh at 2/1/2011 9:36:30 AM

1 user currently lagged on (this domain is licansed for 3 concurrant users)
Workflow POWER20 has 1 users logged on vith no quots set.

- Workstep
16bis Excaptions.
10.4 Exceptions
ArchiveLog120
Archivelog240
Archivelog360
Article 11

Backlogl

Backlog2

Bib Data Review
caM Backlog

Copies & Mailing
Demand Backlog
Demand LSS Backlog
Demand LSS1
Demand Over Backiog
Demand Overdue resp
Damands1

Done Processing
Exception Processing
Exit Legal

Fosc

FoscLss

Hold

Hold Lss.

1B Correspondence
18313

3oin

Join2

LeR HOLD

L&R Hold Backlog
Legal Advice

Legal QA

LIE

LIE Backlog
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155 Backlog

Manual Review
ManualRaview Backlog
Misc

Other Exceptions
Overdue

PCTLegal

Patitions

Post PICS ACRS
Purge workflow
Reassign
Rectifications

1000000000000000000000000000000000000000000000000
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pover2i
pover2i
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power2i
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poverzi

Item Count Items in Error
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Items Completed

Last Item Added

2011-01-07
2005-08-25
2011-01-12
2010-12-08
2005-02-21
2002-05-23
2003-03-18

2011-01-12

2010-11-11

2010-10-22

2010-03-04
2011-01-12
2011-01-13
2011-01-11
2002-02-21
2011-01-12
2008-08-29
2007-08-03
2005-11-04

2008-08-04

2011-01-10

2004-11-04

2005-04-21

2001-12-21

2007-08-03

2011-01-12

2010-12-08

2006-04-21

2009-11-29

2006-04-21
2005-12-01

2003-03-30
2004-01-15

14:02:25
0:40:51
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1
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:00:33

:30.48

1444108
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121521

1511627
14:45:03
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09:42:13
10:54:02
18181153
17:02:07
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21:08:55

114731
13114z

12:13:24

12:52:44

17:03:40

10:54:154

14:08:117

FENT TS

07:02:27
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17:50:04

16:03:02
12:17:23
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10. You can administer a Workstep from this web page. For example,

a. Identify a work-step you want to manage.
b. Double click on the Workstep to display the Workstep Contents list.
c. Select Applications to “Assign to User” or “Release from User”.
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|| Powerar Bl Contents of workstep 19.4 Exceptions in workflow POWER20 on server power2i

Return home

Ad
worl
w.
w;
w;
us:
cu Lsst Rafrazh: 2/1/2011 9:58:12 AM
o 11 items, displaying 1-11 | First | P
Bu: O Neme InternalNeme T o ime Current User Lock Status ock Time Work Status Class Associated User Error Code Error Comment
s [ PCTUSS210655  01299E5WMO12531 D. OVER MPERSON o
. o
& ced o
oo [ PCTUSS400596R 02080ESWH Locked NEWL 61417 o
Lo out ©l PCTUSS401376R 02060ESWMO13602 Fe 2002-05-23 17:41:48.95 Unlocke Queued  NEWL SHOSTAD o
[ PCTUS0040007  0130SESWMO12549 Doeument 2002-05-23 17:50:45.75 Unlocke Queued  OVER CWILLIAMS3  ©
[ PCTILO000476D  0125BESWMO1 1651 F 2002-05-23 17:53:46.98 DKVLE Locked  2002-08-12 15:30:23.42 Held NEW: BTODOROVIC O
[ PCTUSS403356R 02060EsWHMO13605 Fo lder 52 pronLe Locked  2002-05-24 10:16:38.39 Held NEW: DBROOKS o
[ PCTUSS402650R 02052ESWMO13572 Folder Unlocked Queved  mEWL o
[ PCTUSO330004R 03236POWI009365 Folder  2005-08-25 12:52:31.26 Unlocked Queved  HEWL o
[ PCTUSO530013R 05236POWI009367 Folder  2005-08-29 09:40:51.46 Unlocked Queved  HEWL o
11 items, displaying 1-11 | Fi | Last | 1items selected.
e |
=] workstep: [[Default] =
_—
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How to use the Filter function?
If you want to filter the contents of the selected Workstep with a certain
condition, you can use the Filter block, as shown in the following example.

Suppose you are interested in US05 applications only, then
i.  Select “Workitem Name” from the “Set filter on column” list.
ii.  Enter “US05” in the containing field, which is case-sensitive.
iii.  Click “Apply”.

Refer to the following screen for the filtering parameters used and its result set.
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Contents of workstep 19.4 Exceptions in workflow POWER20 on server power?2

Set filter on column I'k"-'Drl-thl‘l‘l Name

_I containing IUEDS
Current Filter: Column [Workiterm Mame] contains [US05].

O Name

2 items, displaying 1-2 | First

2 items, displaying 1-2 | First

Last Refresh: 2/3/2011 7:26:50 AM
Previous | Next | Last |

Internal Name

Previous | Next | Last |

Farmows Frorn wrerl Flow

[0 pCTUS0S520004R 05236POWI00S269 Folder 2005-08-25 12:52:31.26
[ pCTUS0S520012R 05235POWI00S2E7 Folder 2005-08-29 05:40:51.46

IMaI-ce workitem(s) available in the workstep ;I

0 items selected.

0 items selected.

Workflow: I [Current Workflow]

ABASTOLA

starts with I

Type < Workstep Entry Time Current User Lock Status Lock

Unlocked
Unlocked

;I Workstep: I [Default]

11. Click on “User Statistics” to display the Users in the system and to disconnect user’s
from workflow.
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or—— Oue: Powenzo 010000 152.168.217.1340MDAPT 0 0 es
O LSMITH3 POWER20 0:00:00 192.168.130.930MDAPT o 0 Yes

DA Crstion Heali) O MARDELEAN POWER 20 0:00:00 151.207.213.1120MDAPI o 0 Yes
workflow management| | ] werooks: PoweR20 0100100 192.168.190.930MDAD 0 0 ves
= O woo POWER20 0:00:00 AAZELSCOMDAPT 2011-01-13 13:41:29 0 0 Yes
Worket List O misc: Powenzo 010000 152.168.217.1340MDAPT 0 % ves
User Staliaticd O nrouvas Powerze 0100100 192.162.190.1030MDAPT 0 0 es
R O wTman PoweRzo 0:00:00 152.168.190.1030MDAB 0 0 Yes
Route Variables O OUTGOINGL POWER 20 0:00:00 151.207.213.1070MDAPI o 0 Yes
B =i O ouTeoING2 POWER20 0:00:00 151.207.213.1100MDAPI o o VYes
= 0 owarve sowen20 0:00:00 152.168.150.1380MDAPT o 0 Yes
s O peTLono: Powerze 010000 192.168.190.170MDAPT 0 0 Yes
Categories and O PETL POWER20 0:00:00 192.168.217.1340MDAPI o 60 Yes
e O powsrUsER PoweR20 010000 206.220.114.570MDAPL 0 0 Yes
Log Out O PURRUTIA POWER 20 0:00:00 o 0 Yes
O PwWRHOLD POWER20 0:00:00 AF8B3C20OMDAPT 2010-12-09 14:07:58 o o VYes

O pwrroLos Powenzo 010000 Azeez7sOMDAPT 0 0 es

O PWRHOLD2 POWER20 0:00:00 A7EE27AOMDAPT o 0 Yes

O PWRSTAGE POWER 20 0:00:00 AF883CZOMDAPT 2011-01-12 14:42:23 o 0 Yes

O RDOZIER POWER 20 0:00:00 206.220.114.1060MDAPT o 0 Yes

O RecTL POWER20 0:00:00 o o Yes

O riover Powenzo 010000 192.168.190.1030MDAPT 0 0 ves

O RSTRIGHT POWER20 0:00:00 151.207.213.1180MDAPI o o Yes

O SEARNES POWER 20 0:00:00 o 0 Yes

O sHANNA POWER 20 0:00:00 206.220.114.197WS o 0 Yes

O sHANNAZ POWER20 0:00:00 206.220.114.197WS o o VYes

O smarnrs2 Powenzo 010000 206.220.114.1330MDAPT 0 % ves

O shosTan Powerze 010000 AFaDoS7OMDAPL 2010-11-11 110i36 0 0 Yes

O SSTEWART POWER 20 0:00:00 151.207.213.1200MDAPI o 0 Yes

O sTATL POWER 20 0:00:00 192.168.217.1340MDAPI o 80 Yes

O SUPERLEGAL POWER20 0:00:00 192.168.217.2430MDAPI o o VYes

O sysadmi POWER20 0:00:00 POWER2IME 2011-02-01 11:15:08 o ) Yes

[0 sysadmz Powerze 0100100 Asa0z4aws 0 0 es

O syssdm3 Powerzo 0100100 0 0 Yes

O sysadmdar PoweR20 0:00:00 AzeE00cws 0 0 Yes

O sysadméiag PoweR20 0100100 PowER2iMC 2010-11-10 13:27:01 0 0 ves

O sysadmguru POWER20 0:00:00 POWER2IME 2011-01-04 14:24:37 o o Yes

O PowER20 0:00:00 151.207.213.107Ws o o Yes

O syssdmiite Powerz0 010000 AzeE00CAC 0 0 Yes

O sysadmmdo PoweR20 010000 0 0 Yes

0 sysadmphi PoweR20 010000 AzeErscws 0 0 ves

O PoweR20 0:00:00 Aze2730MDAP o 0 Yes

O sy=admuly PowER20 0:00:00 o o Yes

O TI-VESSELS POWER20 0:00:00 192.168.217.1340MDAPI o 0 Yes

O TNGUYENS POWER 20 0:00:00 o 0 Yes

O TSIRIVONGX POWER 20 0:00:00 192.168.190.330MDAPT o 0 Yes

O useTOCME POWER20 0:00:00 o o VYes

O uwaiken Powenzo 010000 Azez0ocomDART 0 0 ves

O vamirnent Powerze 0100100 A7EE0230MDAPT 0 0 es

O virey POWER 20 0:00:00 192.168.190.17OMDART o 0 Yes

O wan POWER 20 0:00:00 AF8D01DOMDAPI o 0 Yes

O veva POWER20 0:00:00 192.168.207.97WS o o VYes

03 items
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12. Difference between “Return Home” option and “Log Out” option.

a. Log Out — Allow you to log out from the System Admin Console but you are
still connected to the powerp system. With this option, you can easily log back
into the system admin console, same as Step 7. Below is the screenshot after

the Log Out option is selected.

@ Execute260 Administration | BB -

Globa 360 '

Return home

Administration Help

Execute360 Administration

b. Return Home — Same as the Log Out option but you will need to start from
Step 5 if you want to log back into the system again. Below is the screenshot

after the Return Home option is selected.

& Execute360 Administration | |

Global 360

Execute360 Administration

X POWERZI
Domain Services

Auto refresh I seconds (blank or O means no refresh) m

Web server version iz 10.0000, hotfix level 10.4.0.

10,0000 i0.4.0
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